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SmartHealth Custom Activity Request Form
Guidelines	
You MUST submit your request at least 30 days ahead of your desired launch date. 
Instructions 
1. Enter your information below (or print, fill out, and scan).
2. Email this form to wawellness@hca.wa.gov
3. A Washington Wellness team member works with you to finalize and approve your request.
4. Washington Wellness notifies you when your custom activity is ready so you can begin promoting it.
Enter your details (Click and type to enter text)
	ORGANIZATION:
	Click here to enter text.

	NAME:
	Click here to enter text.

	PHONE:
	Click here to enter text.

	EMAIL:
	Click here to enter text.



Enter activity details (Click and type here to enter text)
See the next page for help filling out this form.
	ACTIVITY TITLE:
	What is the title of your Activity? 50 characters maximum.

	TEAM CHALLENGE:
	Yes ☐     No ☐

	POINTS:

	Choose one based on activity detail (only include one per request)
1. 50 points (weekly or small)
2. 100 points (one time)
3. 150 points (big event or track by end date)

(NOTE: larger point values on a case-by-case basis)

	TRACKING DETAILS:
	Choose one based on activity detail (only include one per request)
1. Weekly, e.g.: eat 3 healthy lunches each week
2. One-time, e.g.: learn how to make a healthy lunch
3. Track-by-end date, e.g.: eat 10 healthy lunches by December 31

	ACTIVITY REQUIREMENT:
	To complete this… [enter in description here using 50 characters or less]

	DEVICE-ENABLED:
	Yes or no? e.g.: track with Fitbit or other tracking device

	DATES:
	Start date and end date, e.g.: 9/1/2019 through 9/30/2019

	SHORT DESCRIPTION:
	Enter short description of no more than 300 characters. Use this space to provide inspiration and main purpose of activity

	LONG DESCRIPTION:
	Enter a long description of no more than 2000 characters. Use this space to add more detail, provide context, or tips.  Make sure to provide all the information needed to complete the Activity.

	IMAGE (or URL):
	Must be 1000 x 500 pixels


For Washington Wellness staff only
	[bookmark: _GoBack]TARGETING ORGANIZATIONS
	


***See the next page for help filling out this form***
Activity example
Here is a screenshot of a SmartHealth activity. Use the key to help you complete your request. 
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	KEY



	1
	Dates

	2
	Activity Title

	3
	Tracking Details & Completion Requirements

	4
	Short Description

	5
	Long Description

	6
	Points

	7
	Tracking & Leaderboard Interface



Long description
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NOV 1, 2018 - MAR 29, 2019 10 pts/wk

Track Your Spending Habits

To complete this challenge, track your spending on at least 1 day each week.

About this activity

Do you have a good understanding of where your money is going each month? Do you
know what things you spend the most amount of money on? A budget can help you
prioritize within your means. Without it, you can easily overspend, eat up your savings and
build up unnecessary debt. Once a week track your spending habits.

More information

Hefty bills, and of course, debt, can be stressful. But when you monitor your expenses, you
get a clear picture of where your money goes, so you can take actionable steps toward
financial freedom. Once you have a sense of your spending habits, set attainable goals
around saving money and reducing your debt. Figure out your needs versus wants.
Consider ways you can cut back.

Divide your expenses into different categories so you can track them more easily:

e Housing (mortgage, interest and charges, rent and other lodging)
e Transportation (car insurance, gas and repairs)

e Healthcare (health insurance and gym)

e Entertainment (dining out and movies)

e Personal care (clothes and other miscellaneous spending)
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