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Random Moment Time Study (RMTS)
Change of Status during the Quarter
Person Completing Form:  




Today’s Date:

Supervisor of Time Study Participant:  

	Fiscal Year:      
Select Quarter:
	 FORMCHECKBOX 

Quarter 1   (Jul 1 – Sep 30)



Quarter 3   (Jan 1 – Mar 31) 

Quarter 2   (Oct 1 – Dec 31) 

Quarter 4   (Apr 1 – Jun 30)


Temporary Leave (RMTS participant is absent for at least five business days)

When a Time Study Participant is gone for five or more business days:

· Complete this section (within three business days of return) and email it to their supervisor.  

· Supervisor Reviews and emails the form to the MAC Coordinator
· The MAC Coordinator can update the RMTS

	Time Study Participant Name
	Paid/ Unpaid
	Start and End Dates

(End Date Unknown = Undetermined)

	     
	     
	     

	     
	     
	      

	     
	     
	      


Removal from Time Study (RMTS Participant no longer eligible to participate)

· Supervisor completes the section below when notified of the change

	Time Study Participant Name
	Effective Date

	     
	     

	     
	     

	     
	     


· Supervisor emails the form to the MAC Coordinator

· MAC Coordinator can update the RMTS 
	Comments

	


If you have any questions please email mac@hca.wa.gov .

