Change of Status Form

Washington Random Moment Time Study

Change of Status during the Quarter

In the event an RMTS participant leaves the SD (temporarily or permanently), changes job positions, or is no longer eligible to complete the time study, the designated MAC Coordinator for SDs must complete this form and email it to:  MAC@hca.wa.gov 

School District Name:      
Time Study Participant Name:      
Please complete the following:

	Temporary Leave of Absence:

Paid Dates:      
Unpaid Dates:      
Pay not determined Dates:      
	Change of Job Position:

Previous position title:      
New position title:      
Date of change:      

	Terminated Employment with Agency:
Date of Termination:      
	Other change: 

      

	Affected Year:      
Select affected Quarter
	
Quarter 1   (Jul 1 – Sep 30)


Quarter 2   (Oct 1 – Dec 31) 

Quarter 3   (Jan 1 – Mar 31) 

Quarter 4   (Apr 1 – Jun 30)


	Comments:      



Your Name:       





Date:      
Job Title:      
Please email completed form to MAC@hca.wa.gov  
(Note: please, include the name of your School District and the purpose of the email in the Email’s subject line)
For questions please email MAC@hca.wa.gov or call 360-725-1947
*If a participant takes a temporary Leave of Absence, they will be included in the next quarters’ RMTS participant list and their status should be reviewed prior to submitting the list to UMMS. If the participant has terminated employment with the SD, they will be made inactive and should not be included in subsequent time studies.
