Lunch & Learn [image: image1.jpg]=@

Washington
Wellness



Planning

Lunch & Learn Checklist

	
	Activity
	Notes

	 FORMCHECKBOX 

	Consider your calendar of events (themes) and employee interest when deciding on Lunch & Learn topics.
	

	 FORMCHECKBOX 

	Develop an application for speakers.
	Make sure ethics are clearly stated in the application.

	 FORMCHECKBOX 

	Develop a vetting process for applicants.
	

	 FORMCHECKBOX 

	Contact successful applicants to confirm date and location.
	

	 FORMCHECKBOX 

	When soliciting speakers, utilize existing resources such as Employee Assistance Program, local expert on health topics.
	

	 FORMCHECKBOX 

	Consider offering door prizes, raffle, or other incentives to motivate employees to attend.
	

	 FORMCHECKBOX 

	Develop a calendar of Lunch & Learn topics – consider monthly or every other month educational sessions.
	

	 FORMCHECKBOX 

	Book rooms for Lunch & Learn series.
	

	 FORMCHECKBOX 

	Develop promotional materials.
	

	 FORMCHECKBOX 

	Promote Lunch & Learn series.
	


Sample Topic List
· Achieve Better Health
· Correct Posture
· De-Stress & Re-Sleep: Find Out How Stress and Sleep Affect Your Health 
· Exercise and Fitness: Learn Tips to Be More Active

· Financial Wellness Workshop

· Health Re-Defined: Current Research & Statistics That Shows Why We Get Sick
· Heart Health in Men and Women: Similarities and Differences in Signs, Symptoms, Risk Factors, and Prevention
· How to Read Nutrition Labels

· How to Turn Distress Into De-Stress

· Improve your Fitness & Body Mechanisms (Movement & Ergonomics)

· Sleep Seminar: Find Out How to Sleep Like a Baby

· Sugar Addiction: Learn Where it is Hidden and How to Get Off the Sugar Rollercoaster 
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