
PEBB optional life coverage enrollment and carrier payment
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Start

2.0

Enter optional coverage(s) 

in PAY1 A.45 screen

Payment file 

for HCA

Higher-ed 

employee?

3.0

Enter optional coverage(s) 

in higher ed’s respective 

systems

4.0

Calculate optional life 

UW, WSU, CWU, WWU, EWU, 

TESC and CTC (Community and 

Technical Colleges)

See frequency below except for UW 

(UW sends 1 payment file)

5.0

Send optional life payroll 

deducted amounts to HCA 

via interface file

6.0

Post optional payments to 

PAY1 payable file

9.0

Calculate optional life 

premium and send 

premium amount to HRMS.  

What type of 

subscriber?

7.0

Calculate optional life 

premium, send individual 

bill (to self-pay) and post to 

PAY1 payable

10.0

Update life deduction 

amount 

11.0

Send optional life payroll 

deducted amounts to HCA 

via interface file

Payment file 

for HCA

Delay until 23rd of 

month

Go to 

Carrier 

Payable 

Process

Frequency:  10
th
 and 25

th
 

Monthly premium is split into two 

payments:

· The payment on the 10
th
 is for pay 

period 16
th
 – end of month of prior 

month

· The payment on the 25
th
 is for pay 

period 1
st
 – 15

th
 of current month

1.0

Subscriber completes form 

and submits to HCA or 

employing agency

No

8.0

Calculate optional life 

premium, send group bill 

(to employer) and post to 

PAY1 payable

Yes

Self-pay

Employer Group (K-12 or Political Sub

HRMS

End

Note:  DRS pension deduction 

subscriber process is similar 

to box #9.0 (PAY1 calculates) 

and 5.0 (DRS sends payment 

file)
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