
Newly Hired 
Faculty

Instructional Year
Do you anticipate the 
faculty will work half-
time or more for the 
entire instructional 

year or equivalent 9-
month period?

(Include faculty hours 
at all institutions of 
higher education 

(stacking))
Worksheet A-3

Yes

No

Enroll the faculty in 
benefits the first of 
the month following 
the day the faculty 
becomes eligible. If 
the faculty becomes 
eligible on the first 
working day of a 

month, benefits begin 
on that date.

Chart A
Faculty Establishing Eligibility
(WAC 182-12-114(3))

1/30/2012

Q/S-to-Q/S
Do you anticipate the 

faculty will  or has 
worked half-time or 

more for two 
consecutive* 

quarters/semesters?
(Include faculty hours 

at all institutions of 
higher education 

(stacking))
Worksheet B-2

Yes

No

Enroll the faculty in 
benefits the first of 
the month following 
the beginning of the 
second consecutive 
quarter or semester. 

If the quarter/
semester begins on 
the first working day 

of the month, benefits 
begin at the 

beginning of the 
second consecutive 
quarter/semester.

*Spring and Fall are considered consecutive quarters/semesters when first establishing eligibility.

Routinely monitor 
faculty’s eligible work 

hours to establish 
eligibility.

Worksheet B-2
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Benefits 
Eligible 
Faculty

Instructional Year
Do you anticipate the 
faculty will work half-
time or more for the 
entire instructional 

year or equivalent 9-
month period?

(Include faculty hours 
at all institutions of 
higher education 

(stacking))
Worksheet A-3

Yes

No

Chart B
Benefits Eligible Faculty Maintaining Eligibility
(WAC 182-12-131(3))

1/30/2012

Q/S-to-Q/S
Do you anticipate the 
faculty will work half-
time or more for the 
quarter/semester?

(Include faculty hours at 
all institutions of higher 
education (stacking))

Worksheet B-2a

Yes

No

Faculty remains enrolled 
in benefits until the 

beginning of the first full 
month of the next 

instructional year unless 
the employment 

relationship is terminated.

Faculty remains enrolled 
in benefits each quarter/
semester in which he or 

she is anticipated to work 
half-time or more.

Summer or Off-Q/S
Faculty

worked an average of 
half-time or more 

throughout the entire 
instructional year or 
equivalent 9-month 

period and worked in 
each quarter/semester?
(Include faculty hours at 
all institutions of higher 
education (stacking))

Worksheet C-3
Yes

No

Faculty remains enrolled 
in benefits during the 

summer or off-quarter/
semester

Is the faculty employed on 
a quarter/semester-to-
quarter/semester basis 
and worked at least 2 

quarters or semesters and 
has an average workload* 

of half-time or more?
(Include faculty hours at 
all institutions of higher 
education (stacking))

Worksheet B-3 
Yes

No

Faculty remains 
enrolled in benefits until 
the eligibility criteria is 
not met or becomes 
impossible to meet.

Two-Year Averaging
Did the faculty provide 
written notification of 

his/her potential 
eligibility for 2-year 

averaging within your 
established deadlines?
WAC 182-12-131(3)(d)

All benefits eligible 
faculty have three 

methods to maintain 
the employer 
contribution.

Consider each of 
them when making a 

determination.

If faculty does not 
currently meet any of the 

eligibility criteria (methods) 
listed in this chart, benefits 

end the last day of the 
month of the quarter/
semester in which the 

faculty was eligible. (Refer 
to Policy 19-1, Addendum 

19-1A for termination 
date). Routinely monitor 

faculty’s eligible work 
hours. Faculty may regain 
eligibility within 12 months 

of the loss of eligibility.
Go to Chart C for 

Guidance

Yes

No

Has the employment 
relationship been 

terminated with no 
anticipation of return?
WAC 182-12-131(7)

Yes

No

Faculty is no longer 
eligible for the employer 
contribution for benefits. 

Refer to Policy 19-1, 
Addendum 19-1A for 

termination date.
Worksheet C-8
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*Average workload – Faculty are only required to work two quarters to be eligible for or maintain benefits 
with two-year averaging, but the average for the academic year is calculated over 3 quarters.



Faculty 
Previously 

Eligible for the 
Employer 

Contribution

All Faculty
Is the faculty returning 

to a faculty position 
where it is anticipated 
that they will work half-

time or more for the 
quarter/semester no 
later than the twelfth 

month after the month 
in which they lost 
eligibility for the 

employer contribution?
Worksheet D-3

Yes

No

Enroll the faculty in 
benefits the first of the 

month the quarter/
semester begins

Faculty must reestablish 
eligibility under 

WAC 182-12-114(3)
Go to Chart A for 

Guidance

Chart C
Previously Eligible Faculty Regain Eligibility within 12 months of Losing Eligibility
(WAC 182-12-131(3)(e))

Does not apply to faculty who have resigned or retired

1/30/2012
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