Create a Digital ID for the
Life Insurance Evidence of Insurability form

You will need to create a digital signature the first time you sign the EOI form electronically.
After that your digital signature will be available for use when signing the EOI form.

1.

Open the Life Insurance Evidence of Insurability form on the PEBB forms page or the Pers/Pay

forms page.

Complete section A, Employee Name in section B, and column B of section C. At the bottom

of section C, click in the signature field.

C. INSURANCE DETAILS (Complete this table based only on the coverage you have through this plan)

Are you completing this form due to a Family Status Change (Marriage, Divorce, Birth, Adoption, etc)? []Yes [_INo
(A) (B) (€) (A) - (B) - (C) = Amount
Coverage Type Total Amount Desired Current Amount Guaranteed Issue Amount | To Be Underwritten
(Agency to Complete)
[] Employee Supplemental Life $ $ $ )
[[] Spouse/State-Registered s $ $ s
Domestic Partner Supplemental Life
[] Spouse/State-Registered Domestic s s s s
Partner Basic Life

Agency confirmation completed by (Agency /Policyholder Contact)

After signing you may select eMail or Print. > JIETCII IO

Today’s Date

The “Add Digital ID” wizard opens. You will see one of two “Add Digital ID” screens.

["Add Digital 1D

(@)

[want to sign this document using:
" My existing digital ID from:
) A file

A roaming digital ID stored on a server

A device connected to this computer

9 A new digital ID I want to create now

(b)

Add Digital ID

Acd cr creats a dgkal I0 2 sign and encryot dotumarks . The certificate that comas with you
digial ID & serd b others o that they cen venfy your sgnature.

() Browse for an existing digital ID file
() Configure a roaming ID for use on this computer
@) Create a self-signed digital ID for use with Acrobat

O Look for newly inwerted hardware tokens

If you see screen (a) above, select the “A new digital ID I want to create now” option. If you
see screen (b) above select the “Create a self-signed digital ID for use with Acrobat” option.
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5. Select “Next”. A new screen will open to select where you would like to store your digital
ID. Select the first option: “New PKCS#12 digital ID file”.

Add Digital ID @

Where would you lke to store your s=If-siared digital D?
(& New PKCS#12 digital ID file
Creates anew password protected digital ID file that uses the stardard PKCS#12 forma:, This

commen digital ID file format is supported by most sezurizy software applications, including
major web browsers, PKCS# 12 files have a Jpfx or .p12 file extznson,

O windows Certificate Store

Your digital ID will be stored in the windows Certificate Store where it will also be availatle to
other Windows applications. The digita ID will be protected by your Windaws login.

(o] )

6. Select “Next”. Enter your name, organizational unit, organizational name, and email
address in the fields provided.

Add Digital ID (%

Enter your identity infarmation to be used when generating the self-signed certificate.

Nane (e.q. John Smith): -
Orgarizational Unit: |National Accounts
Orgarizaton Name:  |ING Employse Benafits

ol Aﬂr$s= _

Country/Region: [US - UNITED STATES v ‘
[CJEnable Unicode Support

Key Algorithm: | 1024-bit RSA v]

Use digkal [D for: ‘ Digital Signatures and Da-a Encryption v ‘

[ < Back ][ ext >
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7. Select “Next”. Create and confirm your password. You will need the password to sign
documents with your digital ID in the future so make it something you can remember.

Add Digital ID X

Enter a fie location and password For your new digkal ID file. You will ne2d the password when you
use the dagital 1D to sgn or decrypt docurrents, You shoud make a note of the File location so that

wou can copy this file for backup or other purposes. You can later changz cptions For this file usng
the Security Sextings didlog,

File Mame:

Password:

}**k***w

Confirm Password:

|
1 AR AAR]

Canczl [ < Badt ] [ Finish ]

8. Select “Finish”. The “Sign Document” window opens. Enter your password in the field
provided.

Sign Document X

Digital ID: | Rebecca Winters <rebecca.winters@us.ing.co v @

Digital Identification

Sign transaction, Encrypt document

|
2018/02/19 12:45:10 06'00"

Password: |

Appearance: | Standard Text v ‘@

[Refresh IDs ] [ Sign ] [ Cancel
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9. Select “Sign”. The “Save As” window opens.

r = = = IS B = . S T
) Save As ﬁ
S=vein BI3NSCG1 - OF P E
N Name : Date modified Type =
-~

Recent Places

I
F Desktop
|
|

Libraries

LY

Computer

»

Network

Save e type: Adobe PDF Filee (" pdf) - ‘ Cancel ]

Fle name

&

10. Enter a name for your signature file. Select “Save”. The signature is placed in the signature
field on the EOI form. Enter the date in the date field.

11. Select the “Email” or “Print” button on the form.

C. INSURANCE DETAILS (Complete this table based only on the coverage you have through this plan)

Are you completing this form due to a Family Status Change (Marriage, Divorce, Birth, Adoption, efc.)? [ ] Yes No
(A) (B) (€) (A) - (B) - (C) = Amount
Coverage Type Total Amount Desired Current Amount Guaranteed Issue Amount To Be Underwritten
(Agency to Complete)
[ | Employee Supplemental Life $ $ $ $
[ | Spouse/State-Registered , $ $ $

Domestic Partner Supplemental Life
[ 1 Spouse/State-Registered Domestic

Partner Basic Lfe $ $ § §
After signing you may select eMail or Print. > | LI I
Agency confirmation completed by (Agency /Policyholder Contact) oday’s Date 03/07/2013
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