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Once you select the format, a message will display at the bottom of the report asking if you want to 
Open or Save the report. Click on the desired option. If you choose Open, the program will launch 
and the information is exported. 

If you selected Excel, choose the Enable Editing button to sort the information on the spreadsheet. 

Note: There are also options to export to a CVS, PDF, TIFF and Word format, as well as, XML and 
MHTML formats. Choosing CSV will also export the information into Excel. 




