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2016 Invoicing Schedule 

January 
 

February 
 

March 

Cycle 00 Jan 15  Cycle 00 Feb 12  Cycle 00 Mar 15 

Cycle 01 Jan 22  Cycle 01 Feb 23  Cycle 01 Mar 23 

Cycle 02 Jan 26  Cycle 02 Feb 26  Cycle 02 Mar 28 

Cycle 03 Jan 29  Cycle 03 Feb 29  Cycle 03 Mar 31 

April 
 

May 
 

June 

Cycle 00 Apr 15  Cycle 00 May 13  Cycle 00 Jun 15 

Cycle 01 Apr 22  Cycle 01 May23  Cycle 01 Jun 23 

Cycle 02 Apr 26  Cycle 02 May 26  Cycle 02 Jun 27 

Cycle 03 Apr29  Cycle 03 May 31  Cycle 03 Jun 30 

July 
 

August 
 

September 

Cycle 00 Jul 15  Cycle 00 Aug 15  Cycle 00 Sep 15 

Cycle 01 Jul 22  Cycle 01 Aug 23  Cycle 01 Sep 23 

Cycle 02 Jul 26  Cycle 02 Aug 26  Cycle 02 Sep 26 

Cycle 03 Jul 29  Cycle 03 Aug 31  Cycle 03 Sep 30 

October 
 

November 
 

December 

Cycle 00 Oct 14  Cycle 00 Nov 15                                                              Cycle 00 Dec 15 

Cycle 01 Oct21  Cycle 01 Nov 23  Cycle 01 Dec 23 

Cycle 02 Oct 26  Cycle 02 Nov 28  Cycle 02 Dec27 

Cycle 03 Oct 31  Cycle 03 Nov 30  Cycle 03 Dec 30 

 
 

• Cycle 00 = BHP Cycle (M0C71111—approximately 15th of the month—adjust backward if on holiday or 
weekend)  

 
• Cycle 01 = Invoicing Cycle 1 (M1A71111—approximately 23rd of the month, adjust if on holiday or 

weekend—must run after payroll day 4 completes (Gap 34 runs on payroll day 4, which feeds the State 
Share and Insurance Reconciliation processes that run the same days as Invoicing Cycle 1)  

 
• Cycle 02 = Invoicing Cycle 2 (M2A71111—approximately 26th of the month—adjust if on holiday or 

weekend)  
 
• Cycle 03 = Invoicing Cycle 3 (M3A71111—last work day of the month—adjust if on holiday or 

weekend)  
 
Note: Check the job instructions for M1A, M2A, M3A71111 for more information on the timing of these jobs 
as they relate to payroll runs. 
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2016 Schedule for Higher Education to Download  
Billing File 
Jobs M2371111 and M2471111  
Updated 11/13/2015 

Files are available around 10:00pm on the download date.  

Run-Date   Download 

01/15/2016   01/15/2016 
01/26/2016   01/26/2016 
02/12/2016   02/12/2016 
02/26/2016   02/26/2016 
03/15/2016   03/15/2016 
03/28/2016   03/28/2016 
04/15/2016   04/15/2016 
04/26/2016   04/26/2016 
05/13/2016   05/13/2016 
05/26/2016   05/26/2016 
06/15/2016   06/15/2016 
06/27/2016   06/27/2016 
07/15/2016   07/15/2016 
07/26/2016   07/26/2016 
08/15/2016   08/15/2016 
08/26/2016   08/26/2016 
09/15/2016   09/15/2016 
09/26/2016   09/26/2016 
10/14/2016   10/14/2016 
10/26/2016   10/26/2016 
11/15/2016   11/15/2016 
11/28/2016   11/28/2016 
12/15/2016   12/15/2016 
12/27/2016   12/27/2016 
M2471111 runs on the same days as Cycle 0 (BHP—M0C71111)  
M2371111 runs on the same days as Invoicing Cycle 2 (M2A71111) 
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Prevent Insurance Reconciliation Problems 

PAY1 System 
• When enrolling subscribers, enroll in screen order (A.01, A.41, A.43, A.44). 

Jumping back and forth creates extra history records, which may cause insurance 
premiums to back out and re-bill incorrectly, and may create multiple carrier 
notifications. 

• Once you have terminated or transferred an employee out of your agency in the 
PAY1 system, you are no longer able to make changes to that record. If you 
receive a request from the employee for changes, send a FUZE message to PEBB 
Outreach and Training for record updates.  

 

 

 

 

 

  

 




